
OPRS PAYROLL ,OPERATIONS 
Peop1eSoft Gt·oup 2 
2016 Time Entry Schedule 

Time & Labor 
Corrections lf, · 

Pay Time Entry Approvals Pre sheet 
Period Date Deadline Deadllne TIME ADMINJSTRATION Audit 

1 13-0ec 26·D~c 28-Dec 29-Dec 16-Dec Thru 29-Dec 28-Dec 

2 27-Dec I 9~an 12-Jan 13-Jan 30-Dec ihru 13-Jan r2.Jan 

3 1 0-Jan I 23-Jan 26-Jan 27-Jan 14-Jan l'hru 27-J~n 26-Jan 

4 24-Jan 6-Feb 9-Feb 10-Feb 20-Ja11 Thru 10-Feb 9-Feb 
j ! Toru 5 7-Feb i 20-Feb 23-Feb 24-Feb 11-Feb ?.4-fel> 23-Feb 

6 21 -Fcb 5-Mar S.Mar 9-Mar 25-Feb Thru 0-Mar B-Mar 

7 6-Mar 19-Mar 22-Mar 23-Mar 'iQ-Mar i Thru 25-Mar 22-Mar .. 
8 20-Mar 2-Aor 4-Apr 5-Apr 24-Mar Thru 5-Apr 4-Apr 

9 3·Aor 16-Apr 1g...Apr 20-Apr ! 6-Apr J Thru 20·A1)r 19-Apr 
I 

10 17-Apr 3:).Apr 3-May 4-May l 21-A:>r Thru 4-Mav 3-May 

' 11 1-May 14-May 17-May 18-May 5-Mav Thru 18-1\'lay 17-May 

12. 15-Mav 28-Mav 31 -Mav 1-JUll 19-May Thru 1-Jun SH!Aay 

13 29-Mav 11-JUI1 14-Jtm 15-Jun 2-Jun 1 Thru 15-Jun <4-Jun 

14 i 1Nun 25-Jun 28-Jun 29-Jun 16-Jun ! Thru 29-Jun 28-Jun 

15 I 26-Jun 9-,lul 12-Jul 13-Jul 30-Jur. 

., 
• Thru 13-Jul 12-Jul 

16 10-Jul 23-.kll 26-Jut 27-Jul 14-Jul 11hi'U 27-Jul 26~ul 

17 24-Jul 6-Aug l 9~ 10-Aug 28-JUJ Thru 10-AuQ g...Aue~ 

18 7-Aug 20-Aug 23-AUQ 2ti·ALIQ 11-Auo I Thru 24-Au!l 23-A~ 

19 21-A"g: 3-Sep 6.Sep 7-Sep ' 25-Aug l lhru 7-Sep 6 -Sep 

20 4·Sep 17-Seu! 20-Seo 21-Sap 
I 

6-Sep ! Thru! 21-Sep 20-Sep 

21 16-Sep 1-Qct I 4-0ct 5-0ct 22-Sep 
I . I Tnru 5-0ct 4-0ct 

22 2-0ct 15-oot I 18-0ct 19-0ct 6·0c( Thru 19-0ct 18-0cl 

23 16-0ct 29-oct I 31-0ct 1~Nov 2()..0::1 Thru 1-Nov 31-0ct 

24 30·0cl 12-Nov 15-Nov 16-Nov 2-Nov Thru 16-i\lov 15-Nov 

25 13-Nov 26-Nov 29-Nov 30-NO'J 17-Nov Thru 30-Nov 29-Nov 

• 26 27-Nov 10-0ec 13-Dec '14-Deo 1-Dec I Thru 14-Dec 13-Dec 

Payroll 
HRI 

Senefits Payroll 
cutoff Processing 

29-Dec 30-Dec 

13-Jan 14-Jan 

27-Jan 20-Jan 

10-Feb 11-Fei> 

24-Feb 25-Feb 

9-Mar 10-Mar 

23-Mar 24-Mar 

5-Ap_r G-Apr 

20-ll.pr 21-Apr 

4-May 5-May 

10-May 19-May 

1-Jun 2-Jun 

15-Jun 16-Jun 

29-Jun 30-Jun 

13-Jul 14-Jul 

27-Jul 28-Jul 

10-AllQ 11-AUf.! 

24-Aur. 25-Au{J 

7-Sep 8-Sep 

21-Sao 22-Sep 

5·0Ct El-Oct 

19-0ct 20-0ct 

1-No'/ 2-Nov 

16-Nov 17~ov 

30-Nov 1-0ac 

14-Dec 15--0ac 
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